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	Date:
	Location:
	Task / Activity & Assessment No:
	Risk assessor name:
	Signature:
	Review Date:
	Other:

	Identify the hazards
	Who is at risk and how?
	What controls are already in place?
	What is the likelihood of an accident occurring? 
	What would be the severity if an accident did occur?
	What, if any, additional controls are necessary?


	When and by whom will the control measures be implemented?

	Fire
	Attendees/ Staff
	Venue is licensed and fire precautions are adhered to as per the license
	
	
	
	

	Electrical Risk
	Attendees/ Staff
	Hotel or DJ/Band is providing equipment 

Strobe lighting is not used

Ensure equipment is safe and used in a safe manner

Electrical equipment checked before use

Cables taped down and not in walkways  

	
	
	
	

	Slips, Trips and Falls
	Attendees/ Staff
	Venue has first aid provisions in place 

Walkways are kept clear
	
	
	
	

	Food Poisoning
	Attendees
	Catering provided by the venue or a qualified caterer

	
	
	
	

	Violent Behaviour/ excessive alcohol consumption/ Alcohol poisoning
	Attendees/ Staff
	The event will be supervised by venue/ bar staff

Event taking place at a licensed premise

Conditions on the license adhered to and alcohol not served to attendees who have drunk to excess

	
	
	
	

	Event Theme/ Reputational Risk
	Society, Union, University
	The theme is 

Theme is not controversial or likely to cause offense

Theme will not encourage attendees to indulge in excessive behaviour or wear fancy dress likely to cause offense

	
	
	
	

	COVID-19
	Attendees/ Staff
	Vaccination Program

Face coverings required indoors (unless eating, drinking or dancing)

Contact Tracing

Self Isolation


	Possible/ Probable
	Potential COVID-19 outbreak - severe
	Societies planning events should know the activities planned and reduce shared contact points as much as possible

Event organiser brief’s attendees of expectations in advance

Sector guidance subject to ScotGov changes
	Scottish Government are in control of:

Vaccine rollout

Face Coverings

Contact Tracing

Self Isolation

As legal guidance

Venue is responsible for:

Managing the collection and safe storage of contact tracing data

Ensuring compliance with the mask mandate

Sanitation of spaces between groups

Individuals are responsible for:

Getting vaccinated

Following the law in regards to Contact Tracing, Face coverings and Self Isolation



	Walk around your workplace; identify hazardous tasks
-ask your employees what they think;

-check manufacturers’ instructions;

-contact the RGU OHES Department for advice if required.


	Identify groups of people at risk. 
Some workers have particular needs;
-people who may not be in the workplace all the time including 

members of the public;
-if you share your workplace think about how your work affects others present.
-Say how the hazard could cause harm.
	List what is already in place to reduce the likelihood of harm or make any harm less serious

	Use table below to assess likelihood
	Use the table below to assess severity.
	Make sure that you have reduced risks ‘so far as is reasonably practicable’. 
An easy way of doing this is to compare what you are already doing with good practice. If there is a difference, list what needs to be done in addition.
-contact the RGU OHES Department for advice if required.

	Remember to prioritise. Deal

with those hazards that are high-risk and have serious consequences first.

List actions to be done, who by and when.


	Likelihood
	Severity

	Certain
	Probable death of 1 more persons

	Probable
	Severe injury, loss of limb, first degree burns

	Possible
	Broken bones, fractures, 
severe lacerations

	Unlikely
	Minor injury, cuts, bruising, minor burns

	Highly Unlikely

	No ill effect
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